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Dear UNISON member

Thank you for your interest in applying for the K100 Understanding Health & Social Care course run in partnership with South & East Belfast Trust.   There are a limited number of places available.   In order to be eligible to be considered for a free place you must meet the following criteria.

· be a member of UNISON (application must be received by Friday 23rd June)

· have worked within the health service for at least two years

· present evidence of completion of a course lasting at least 6 months

· have completed any present training within the Trust by October 2006 

· have a household income within the scales outlined in the briefing sheet 

UNISON understands that delivery of the service is paramount and places will be offered to those who meet the criteria and whose release can be facilitated by line managers.  Where a number of people from any one team or department apply, there may be an option to temporarily change teams for the duration of the course.   

Please complete the enclosed application form, the Open University form and the Trust study release form and return them with a photocopy of your P60 or March 06 payslip and that of your partner (if relevant), plus a photocopy of your birth certificate or passport photo page.   Receipt of this documentation at this stage will speed up the OU registration process.   Please do not send original documents.  

All application forms and documentation must be returned by Friday June 23rd  to Mary Boyle, HR Department, Knockbracken

Further information on the course can also be found at UNISON’s new learning website www.ulearnni.org or at the Open University’s website  www.open.ac.uk 

UNISON & South & East Belfast Trust 

K100 – Understanding Health & Social Care - Briefing

UNISON is committed to promoting opportunities for development and progression for members.  In partnership with the Open University (OU) and South & East Belfast Trust we are supporting a limited number of places on K100 for UNISON members, with a household income of less than £25,000 (sliding scale – please see overleaf).  

What is the course about?

This course offers a broad foundation in health and social care. It gives a grounding in the knowledge, skills and understanding required in caring work of all kinds – paid or unpaid, voluntary or professional – and also explores the perspective of users of care services. At the same time it prepares you for further study towards a diploma or degree.  

There are seven modules:

Who cares? explores informal, unpaid caring work by family members, as well as the role of paid carers in homes and hospitals.

People and places is about the places where care is given and received.

Care and communities explores the meaning of 'community', how a community can respond to the needs of different groups of people.

Working with life experience shows how being aware of service users’ experiences can contribute to appropriate practice, which gives choice and control to them. 

When care goes wrong looks at caring relationships in some very challenging situations. It considers issues such as the abuse, exploitation and neglect of children and vulnerable adults.

Who needs to know what is about sharing knowledge with the right people at the right time, so that carers, service providers and service users alike can access relevant information. 

Care policies in context examines care policies at the national level.

Where can it lead?

K100 is a stand-alone qualification, providing underpinning knowledge for NVQ Level 3&4 in Care, and is mapped to the Knowledge & Skills Framework.  It is also a compulsory module in a number of OU diploma and degree programmes including Nursing, Social Work (not currently recognised in NI), BA in Health & Social Care, BA in Childhood & Youth Studies, BA in Social Policy.   Nurse training through the OU is being piloted by DHSSPS, but completion of the K100 does not guarantee a place on the programme.   UNISON is lobbying for a fast track OU programme, where those with the K100 qualification could go into Year 2.  We are also working on achieving recognition for the OU Social Work degree in Northern Ireland, though there is no timescale on when or if these routes may be available in the future.  In addition it is worth 60 credits, 120 of which are required in lieu of A Levels for a full time degree in Nursing or Social Work at Queens or University of Ulster. 

How long does it last?

It will run from October 2006 – June 2007.  There will be 8 three hour tutorials over that time, with additional support from your tutor by email and/or phone.   In addition UNISON has developed a Study Skills for K100 course over 6 weekly three hour sessions which will run alongside the K100 tutorials to support your progress.   We also host an exam preparation and revision day exclusively for UNISON participants.  

Will I get release?

Yes, this course is being run in partnership with the Trust, so you will get release for the tutorials, study skills and some study leave.

How much work will there be?

In addition to attending the tutorials, you must complete seven essays and a 3 hour exam.  The OU recommends that around 14 - 20 hours of personal home study per week will be required.   All materials are provided, however you have to purchase two books, which cost a total of £30.
Will I get paid more?

No, as this is an academic course, it will not change what you do within your job, though feedback from past participants has been very positive in terms of improving personal practice.  It may also open up opportunities to progress within your job, or to a different job, which may result in increased pay.

What if my household income is more than outlined in the scales below?

This particular initiative is targeting lower earning households.   If you do not qualify within these two criteria, you must pay your own fee of £525.  UNISON members do get a 10% discount on all OU Health & Social Care courses.   Fees can be paid by direct debit over ten months which works out at approximately £47 per month.  Even if you pay your own fees, you will still be able to get release to attend and participate on the study skills programme at no extra cost.
Do I have to be working in the field of Nursing or Care to do this course? 

No, unlike NVQs, which reflect practice, this is an academic course.  This means that you can work in administration, support services, labs or facilities and still apply.     

UNISON Household Income* Scale

The calculations are based on the earnings of you or you and your partner (regardless of marital status).  If you have dependent children under 18 years, the threshold increases.  The calculations do not include the earnings of other people living in your house, such as parents, siblings, lodgers.    We require copies of P60 to verify income.  All those who are selected and fall within the income levels below will qualify for funding to cover the course fee £525 and your books.

Single person: 

With no children  
- earnings up to £17,500

With one child      
- earnings up to £19,500

With two children 
- earnings up to £20,500

With three children 
- earnings up to £21,500

With four children
- earnings up to £22,500

With five children 
- earnings up to £23,500

Married person or living with partner:

With no children 
- household income up to £19,500

With one child

- household income up to £21,500

With two children
- household income up to £22,500

With three children
- household income up to £23,500

With four children 
- household income up to £24,500 

With five children 
- household income up to £25,500 

If your household is in receipt of Disability Living Allowance, Attendance Allowance, Industrial Injuries Benefit, Child Benefit, Working or Child Tax Credits – you do not include these as part of any household income.  

· Household income is any income earned by you and your partner before tax – found on your P60 or your payslip from March 2006 

K100 Understanding Health & Social Care Course Information for Managers

What is the course about?

This is an Open University course which is being run in partnership with Sperrin Lakeland Trust and UNISON.     It offers a broad foundation in health and social care and is a stand alone qualification offering a Certificate in Understanding Health & Social Care, worth 60 university credits.  It provides underpinning knowledge for NVQ Level 3&4 in Care, and is mapped to the Knowledge & Skills Framework.  It is also a compulsory module in a number of OU diploma and degree programmes including Nursing, Social Work (not currently recognised in NI), B.A. in Health & Social Care, B.A. in Childhood & Youth Studies and B.A. in Social Policy.

There are seven modules:

Who cares? explores informal, unpaid caring work by family members, as well as the role of paid carers in homes and hospitals.

People and places is about the places where care is given and received.

Care and communities explores the meaning of 'community', how a community can respond to the needs of different groups of people.

Working with life experience shows how being aware of service users’ experiences can contribute to appropriate practice, which gives choice and control to them. 

When care goes wrong looks at caring relationships in some very challenging situations. It considers issues such as the abuse, exploitation and neglect of children and vulnerable adults.

Who needs to know what is about sharing knowledge with the right people at the right time, so that carers, service providers and service users alike can access relevant information. 

Care policies in context examines care policies at the national level.

What release is required?

September 06 – June  07 

Study Skills for K100  -   6 x 3hrs     -18

K100 tutorials            -   8 x 3hrs      - 24

Study leave               -   8 x 3 hrs     - 24

Exam Prep Day         -   1 day          -   8

Exam Day                 -   1 day           -   8

Total                                                   82 hours over ten months

In real terms it breaks down as 

First 8 weeks   -  one session per week, either Study Skills or K100

Next 6 months     - one session per month  - K100

Study leave – ½ day per month (Oct – May)

Exam prep day  -   April

Exam day   - June

As this is a first year university level programme, students will be expected to do between 14-20 hours of personal study per week.   They have to complete seven assignments and one exam.  

K100 Understanding Health & Social Care Application Form

In partnership with UNISON & South & East Belfast Trust

Name :_________________________Contact No.__________________
Department :____________________Job Title:  ___________________

Line Manager:   ____________________________________

[image: image4.png]south
Keast

. belfast
trust

People




UNISON Member  

Yes  


No  

Household Income ​​​​​​​​​​​​​​​__________________________(Use earnings on P60 for March 2006 or figure on March 2006 payslip)



1.
Have you been in continuous service as a Health Service employee for the past two years?


Yes  


No

Please state date started with the Trust :___________________     

There are limited places supported by UNISON for members meeting the income criteria.   You must be a UNISON member at date of application.  Non UNISON members may also apply but will not be eligible for financial support accessed via UNISON for course fees of £525 

2.
Are you currently completing a training programme?      Yes□    No □

If yes please give details, e.g. name of programme, length of programme, finish date. 


3      Please give details of courses as an adult learner (since leaving school) which you have undertaken within the last ten years e.g. NVQ, Return to Learn, Further Education courses, internal courses.


4. Do you wish to pursue a career in the field  of Health and Social Care? e.g. Nursing /Allied Health Professions / Social Work / Management     Yes □   No □

If yes, state your area of interest and how this course will help you progress within the Trust?


     Please give any other information you feel is relevant to your application


Signed  ___________________________________
Date _________________

Line Manager Signature  ____________________________  Date  __________

Return forms by Friday 23rd  June 2006 to Mary Boyle, HR Department, Knockbracken

A limited number of places are available per area of work and candidates will be released to participate. Selection will take into consideration, the need to maintain delivery of service.   

Successful candidates will be facilitated to attend a UNISON Study Skills for K100.  This is to support participants to engage positively with the academic nature of the K100 programme.   
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	UNISON Applicant 
	
	The Open University


Open university - YOUR APPLICATION TO STUDY

Please use this form to tell us which course or courses you’d like to study and return it to the address above. Please don’t send any payment at this stage. When we receive your form, we’ll hold a place for you and send you a registration agreement. To confirm your place, you must return the registration agreement to us with your payment (or payment details). If any of your details on this form are incomplete, please amend them clearly using black ink and capital letters. 
	
	Your personal details
	

	1
	Surname/family name
	2
	First names in full
	

	
	     
	
	     
	

	3
	Title (for example, Mr, Ms, Dr and so on)
	Male or female

	
	     
	
	Male  FORMCHECKBOX 
      Female  FORMCHECKBOX 

	

	4
	Date of birth (day, month, year)
	5
	Have you applied to study with us before?

	
	     
	
	Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 

	

	6
	OU personal identifier

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 (only required if you have already studied with the OU)

	7
	Address for correspondence

	
	     
	

	
	UK Postcode or BFPO number
	     
	

	8
	Phone numbers (including code)

	
	Day
	
	Extension
	
	Evening
	

	
	     
	
	     
	
	     
	

	9
	Email address
	
	Mobile

	
	     
	
	     
	

	

	
	Your study details

	10
	Courses: Please give details of the individual course or courses you’d like to study. You can find their start dates in this  prospectus or on our website at www.open.ac.uk/courses.

Qualifications: If you want to count these courses towards one of our qualifications, such as a degree, please insert the code 
in the box below. You can find the qualification codes in the prospectus or on our website at www.open.ac.uk/courses 

If you’re taking a single course or if you’re not sure which qualification(or qualifications) you want, please leave the box blank.

	
	Course title
(abbreviate if necessary)
	Course code
	Start date
	Qualification code
	Credit points (up to 120)
	

	
	Understanding Health & Social Care 
	K100
	October 2006
	   ___________
	60  
	

	
	     
	
	     
	
	     
	

	
	     
	
	     
	
	     
	

	
	
	Total points
	
	

	
	
	
	

	11
	If you have already studied successfully at higher-education level and want to know more about our credit transfer scheme, please tick this box.
	 FORMCHECKBOX 

	

	
	
	
	

	

	
	Other information

	
	Your answers to these questions won’t affect your chance of being offered a place, but they will help us to send you the right information and give you the right guidance and advice.
	

	
	
	
	

	
	

	12
	Do you have you any disability, health problem, mental health difficulty or specific learning difficulty (such as dyslexia) that might affect your studies and for which you may need extra support from us?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

	

	
	
	
	

	
	

	13
	If you answered ‘yes’ to 12, we’ll send you our booklet Meeting Your Needs. If you’d like it in another format, please tick the appropriate box.
	Audio cassette    FORMCHECKBOX 

	 Electronic    FORMCHECKBOX 

	

	
	
	
	

	
	


14 Please tick your highest level of education, using the following UK qualifications as a quide

01        None
No formal qualifications

02
Below GCSE or O Level 
CSE (other than grade1), GCSE (grades D to G, S/NVQ1

03
One to four GCSE or O Levels 
CSE (grade 1), GCE O Level or SCE/SQA O grade or Standard 



grade (credit level), GCSE (grades A to C), or School Cert in 1 - 4 



subjects, or SQA Intermediate 1, NVQ 2 or vocational equivalent


04
Five or more GCSE or O Levels
CSE (grade 1), GCE O Level or SCE/SQA O grade or Standard 

grade (credit level), GCSE (grades A to C), or School Cert in 5 or more subjects, or SQA Intermediate 2 or vocational equivalent

05
One A Level



    A level, Scottish Higher, Advanced GNVQ, NVQ 3, Higher School 



Cert on one subject, ONC, SQA National Cert or vocational 



equivalent

06
Two or more A Levels
A level, Scottish Higher, Advanced GNVQ, NVQ 3, Higher School 


Cert on two or more subjects, ONC, SQA National Cert or 


vocational equivalent

    
07
HNC
HNC, NCEA/HETAC National Certificate, Cert HE, SQA Advanced 




Higher or vocational equivalent


08
First degree
First degree of CNAA or university or vocational equivalent


09
Postgraduate degree
Masters or PhD, Postgraduate Diploma or Certificate or vocational 




equivalent 

10 Don’t want to say 

15 Further information

Plase use this space if you’d like to tell us about your study plans or ask us any questions about preparing for studying with the OU. 


Please return this form with your other documentation to the contact details outlined in the letter.

We will protect the information you provide, in line with the Data Protection Act 1998.  We will send you full details with your course registration pack, or you can look at the prospectus or visit our website for details of our data protection policy.  

	
	Page 1 of 2

	SOUTH & EAST BELFAST TRUST

	APPLICATION FOR COURSE APPROVAL

	This form is for ALL courses 

	PERSONAL DETAILS:-
TO BE COMPLETED BY APPLICANT

	Name
	  
	
	Designation
	
	

	

	Place of Work
	
	
	Tel No:
	
	

	

	Name of Course
	K100 Understanding Health & Social Care
	
	Days available for training (please ‘x’)

	Location of Course
	Knockbracken
	
	Mon
	
	Tue
	
	Wed
	
	Thurs
	
	Fri
	

	Dates of Course
	Sept 06 – June 07
	
	
	
	
	
	
	
	
	
	
	

	Qual. to be obtained
	Open University Certificate in Health & Social Care
	:

	Please indicate any special requirements
	
	

	EXPENSE DETAILS 
	If amounts are not known, “(” relevant section required.

	

	Course Fees
	£525
	Travelling Expenses
	
	Other
	
	

	

	Subsistence
	
	Exam Fees
	0
	
	

	

	REASONS FOR TAKING COURSE

	
	
	

	

	EXAMINATION LEAVE ONLY

	Title of Exam
	
	Date of Exam
	
	

	

	Venue
	
	Leave Requested
	
	

	

	Number of Previous Attempts (if appropriate)
	
	

	NVQ QUALIFICATIONS

	NVQ To be Obtained
	
	

	

	DOB
	
	
	Full Time/Part Time
	F/P
	
	

	
	Day/Night Duty
	D/N
	
	

	Staff No
	
	Nat Ins No
	
	

	

	

	

	SIGNED (applicant) 
	
	
	Date:
	
	


	APPLICATION FOR COURSE APPROVAL (cont.)

2 of 2

	

	REASONS FOR SUPPORTING APPLICATION

	
	
	

	
	
	

	

	PAY
	
	COURSE FEES
	
	TRAVELLING
	
	

	

	LEAVE
	
	SUBSISTENCE
	
	EXAM FEES
	
	

	

	COURSE LEADING TO QUALIFICATION - 75% FUNDING
	
	

	

	SIGNED(manager)
	
	Date:
	
	

	

	NAME IN PRINT
	
	

	

	COUNTERSIGNED

(Senior Manager)
	

	
	
	Date:
	
	

	
	
	

	If financial assistance is required with this correspondence, please complete the Application for Financial Assistance form and forward to your Head of Department:

	

	FOR OFFICE USE ONLY

	Has Form been completed
	Y/N
	
	Date
	
	

	

	Has Copy been sent to finance
	Y/N
	
	Date
	
	

	

	Has Copy been sent to Nursing Admin
	Y/N
	
	Date
	
	

	

	Has Copy been sent to applicant
	Y/N
	
	Date
	
	

	

	Has Data been entered on Database
	Y/N
	
	Date
	
	

	


� EMBED PBrush  ���
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